	For Office Use only                                                            Entered into attendance _________


HARSTON & NEWTON COMMUNITY PRIMARY SCHOOL

APPLICATION FOR LEAVE OF ABSENCE FOR EXAMINATIONS, MEDICAL APPOINTMENTS, RELIGIOUS EVENTS ETC.
I request that __________________________ (child’s name)     Class _______________ 
be granted leave of absence from Harston and Newton Community Primary School

from _______a.m./p.m. to ______a.m./p.m.  on ______________________________ (date)
in order to take part in ______________________________.

My child will be having (packed lunch / school meal - Meat/Vegetarian/Jacket Potato (delete as appropriate)) for lunch on their return.

(Signature of Parent/Carer)_______________________
(Date) ____________________

 ( -------------------------------------------------------------------------------------------------------------------------

To be returned to applicant via pupil

________________________________   (Name of Child)        ___________________ (Class)
Thank you for completing the above form to let us know that the above named child will be 

absent from _______a.m./p.m. to ______a.m./p.m.  on __________________________ (date)
in order to take part in ______________________________.


                ( ---------------------------------------------------------------------------------------------------------------------------

Teacher copy





________________________________   (Name of Child)        ___________________ (Class)

The above named child will be absent from school from ______a.m./p.m. to ______a.m./p.m. 

on __________________ (date)  in order to take part in ______________________________
WORD/MASTERS/FORMS/Application for Leave of Absence for Examinations etc.
Authorised/NOT Authorised


Reason for non-authorisation _______________________________________________


Headteacher’s signature ___________________________ Date ___________________











Authorised/NOT Authorised


Reason for non-authorisation _______________________________________________


Headteacher’s signature ___________________________ Date ___________________











As a parent or carer you are strongly urged to avoid booking holidays or visits overseas during term-time.  If, however, it is absolutely unavoidable then you should fill in this form and return it to the Headteacher of your child’s school.





The conditions under which leave of absence for term-time holiday or visits overseas may be granted are contained in Regulation 8 of The Education (Pupil Registration) Regulations 1995.





Your child’s school has a discretionary power to grant leave of absence for a family holiday or visit overseas.  You should not, however, expect such leave to be granted as of right.  Permission will not be given if it is applied for after the holiday or visit has taken place.  Usually, a child will not be granted more than 10 school days’ leave in any school year.





If it is felt that it would be detrimental to your child’s educational progress then leave will not usually be granted.  Leave will not usually be granted if it coincides with the period of Standard Assessment Tests.





If leave is taken after permission has been withheld then this will be recorded as unauthorised absence.  This will appear both in the school register and in your child’s report.  Persistent unauthorised absence may result in the involvement of the Education Welfare Office and possible legal proceedings.








