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The Aims of the School
At Harston and Newton Primary School
We value:
· Respect
· Friendship
· Caring
· Learning
· Helpfulness
We aim to:
· Give children a love of learning
· Develop confident and resilient pupils
· Achieve excellence in teaching and learning
Our vision is:
To be a happy, friendly and safe place at the heart of the community, where each child's abilities and interests are discovered and nurtured, and their achievements are celebrated.
The School Logo
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Our new school logo was inspired by the beehive on the Harston village sign, as the village was known for its honey production. Bees live together in strong communities and are known for their hard work and good organisation. They also produce useful things - sweet honey and beeswax, which made high-quality candles.
We want our school to be a strong community, where everyone has a part to play, and where children learn to co-operate, work hard and enjoy being together. We also want them to produce good things: academically, socially and in their character and relationships as they build a strong foundation for the future. 
GENERAL INFORMATION
The School Site and Buildings
The school was opened in 1877; one of the Key Stage 2 classes is still taught in the original Victorian building, and it is also the location of our music room. The school has grown over the years: the Key Stage 1 block was built in the 1950s and the hall block in the 1960s. In 2000 a new classroom was added, and the rear entrance of the school was remodelled. A seventh classroom was completed in February 2016, so that we have the potential to operate as a one-form entry school, with children in single year groups. The Key Stage 1 building was redecorated in the summer of 2017; the Victorian building was refurbished in the summer holidays of 2018, and a new toilet block was built.
Our Pupil Admission Number (PAN) is 15 - this reflects the number of children we have admitted in recent years.  As a village school, our numbers vary from year to year, depending on the birth rate, but we work to ensure the best possible educational arrangements for our pupils. In September 2025 we will have four classes. There will be a Reception class; a mixed Year 1/2 class, a mixed Year 3/4 class, and a mixed Year 5/6 class. Based on the current predictions for pupil numbers, this is likely to be our structure for the next few years, and it allows us to put a clear curriculum plan in place. 
Harston and Newton Pre-School has been a thriving part of the local community for over 30 years and has been run by the school governors since 2006. It is located in the Key Stage 1 building and has strong links with our Reception class.  The Pre-School is open from 8.55 a.m. to 3.00 p.m. on each day of the school term. This coincides with the timing of the school day as closely as possible and allows parents to drop and collect Pre-School children at the same time as bringing other children to school.
The school has extensive grounds, including a very large playing field and a forest school area. There is a large asphalt playground at the rear of the school and an outdoor swimming pool, which is heated and used in the summer term.
SCHOOL ORGANISATION
Admissions policy (Reception)
Our school is part of the CAM Academy Trust, a partnership of Primary and Secondary schools in South Cambridgeshire and Huntingdon.  Our admissions are in line with the local authority policy. Admissions for all schools in Cambridgeshire are handled by the Cambridgeshire Admissions Team: 

OCT2605, New Shire Hall, Emery Crescent, Enterprise Campus, Alconbury Weald, Huntingdon, PE28 4YE

Email admissions@cambridgeshire.gov.uk 
Tel. 0345 045 1370  

Priority for admission is given to children living in the school catchment area. Children start school in the September of the year in which they will be five. Applications can be made on-line or by completing a paper form, and the application process begins in October. Parents who would like their child to be admitted to Harston and Newton should ensure that they complete the necessary application by the published deadline, which is usually in early January.
Our Pupil Admission Number of entry to Reception in September 2026 will be 15. If we have more applications than Reception places then the local authority will make the final decision about places, based on the published admission criteria. There is an appeals panel that parents can apply to if they have been refused a place. Generally, we are happy to offer places to all those who apply, up to our PAN, though in some years we have had a waiting list. We try to admit children living in the village, even if that means that we exceed our Pupil Admission Number, provided that we can keep class sizes to a reasonable level. Class sizes for Reception and Key Stage 1 cannot exceed 30 pupils. 
Before starting school
Before your child begins at our school, we usually arrange a programme of visits. Parents are invited to attend an induction meeting, and there are a number of opportunities for the children to visit and meet their new classmates. These visits usually take place in June and July; we will write to you separately with details of the dates for the coming year. We also make contact with nurseries and Pre-School settings to find out about your child’s learning so far and to discover the things they enjoy, so that we can help them settle into school. At the beginning of the term in September, the Reception class teacher usually visits each child at home, and we will send a letter with a date for this home visit.
School Hours
Classroom doors open
8.50 a.m.
Lessons begin
9.00 a.m.
Morning playtime
10.30 a.m. to 10.45 a.m.
Lunch
12.15 p.m. to 1.15 p.m.
School finishes at
3.20 p.m.
In the morning children should arrive at school at 8.45 a.m. The whistle is blown on the main playground at 8.50 a.m. and the children line up and go into class.  Reception children enter via the green gate, by the main office area, and are brought to the classroom by their parent or carer.  Children hang up their coats and begin an early morning task or activity. Registration closes at 9.00 a.m. and all children need to be in class by this time. Any child arriving after 9.00 a.m. will be marked as late and will need to report to the school office. 
Class teachers are usually available for a few minutes before and after school to discuss concerns informally. If you want to have a longer discussion, then please make an appointment by emailing the school office office@harstonnewton.org .
School Security
The playground entrance gate on the High Street is locked between 9.00 a.m. and 3.10 p.m. During this time visitors should come to the front entrance, on Station Road, and press the buzzer for the office. 
All gates are open for pedestrian access in the morning from 8.30 to 9.00 a.m. In the afternoon, the pedestrian gate on Station Road is opened at 3.00 p.m., to allow Pre-School parents to collect children, and the main gate is opened at 3.10 p.m. The High Street gate is opened from 3.10 to 3.30 p.m. If you are collecting a child after this time, from an After-school activity or Rainbow club, please use the Station Road entrance. On leaving school, there is a button on the post nearest the field that will open the pedestrian half of the gate. 
There must be no vehicles moving on the driveway 8.45 – 9.10 a.m. or 3.00 - 3.40 p.m. When children are playing on the field any vehicle must be escorted down the driveway. 
There is no vehicle access for parents during the school day, unless you have heavy items to deliver to school.  We will be able to take deliveries outside 8.50 – 9.10 a.m. and 3.00 – 3.40 p.m. 
There is one disabled parking space in school. If you need to use this, please explain this when you speak to the office and they will allow you to drive onto the school site 
All visitors must sign in at the main office; they will be given a visitor’s badge and an electronic tag to allow access to classes. 
Organisation of Classes
The school has four classes
Amber
Reception


Teacher – Mrs Pluck 
Topaz
Mixed Years 1/2

Teacher – Mrs Lake / Mrs McCann (Job share) 
Emerald
Mixed Years 3/4

Teacher – Ms Evely / Mr Douglas (Job share) 
Amethyst
Mixed Years 5/6

Teacher – Miss Davis

As we have a larger number of Year 1 and Year 2 children in 2025-2026, they will be taught separately in the mornings for English, Maths and phonics lessons. Mrs Lake and Mrs McCann will teach the Year 1 children and Mrs Rouse will teach the Year 2 children. They will work together for some lessons in the afternoons 
Foundation Stage is made up of Pre-School and Reception.
Key Stage One is made up of Years 1 and 2.
Key Stage Two is made up of Years 3, 4, 5 and 6.
We have a two-year rolling programme for topics in Years 1/2, Years 3/4 and Years 5/6. This means that, although children will spend two years in the same classroom, they do not repeat work but will cover all aspects of the National Curriculum.
Parent/Teacher Liaison
We encourage close communication between home and school. All class teachers are available to meet with parents, as required. The beginning of the school day can be very busy, and the first priority of staff is to settle the children and begin lessons promptly. Staff are happy for you to pass on short messages in the playground before school, for example a change in collection arrangements for that day or a query about homework. If you need a longer discussion, the end of the day is generally better, or you may contact the school office and ask them to arrange an appointment at a suitable time.
In the Autumn and Spring terms parents are offered individual appointments with their child’s teacher. This is an opportunity to look at your child’s work, review their progress and set targets for the coming term. These meetings are usually in October and February. In the Summer term we have an Open Evening, and we send home your child’s annual report in July.

Meet the Teacher

In September each year we have a Meet the Teacher evening. This is an opportunity for you to get to know your child’s new class teacher and to hear about the year ahead. The class teacher will talk about class routines, the curriculum and homework tasks. It is also a time for you to ask general questions about class organisation.
At the end of July there is an informal open session, when you will have an opportunity to look at all your child’s work for the year, and to look around all the other classes too.
We hope that in this way you will feel a part of your child’s education, and be able to share in your child’s interests and successes.
My Child At School (MCAS) Online Portal and App
My Child At School (MCAS) is a portal that enables parents to view their contact details, the child's details and other information relating to their child (e.g. attendance) in real time. 
MCAS can be accessed either via a web browser or on your smartphone using the MCAS App. The portal and App also enable you to send a message to the school, read any announcements, and pay for dinner, Breakfast Club, Rainbow Club and school trips.
Once your child has started school you will be sent an email with information and details on how to register for MCAS. You will be supplied with the School ID, your User ID and your Password, which you will be prompted to change.
Please note: Not all modules within MCAS are used by the school. Only the options used by the school will be available on your Home Page.
School Newsletters 
We produce a school newsletter every two weeks to inform parents of events in school. These are emailed to parents, and are placed on the school website for reference. We do produce some paper copies for parents who do not have email access. We will ask for your email contact details as part of the information form you complete when your child is admitted to school. Please keep the school updated if you change your email, as this is a key method of communication. 
Curriculum Newsletters 
These letters come out at the beginning of every term or half-term. They are written by the class teachers. They give full information on all that is being taught, and often contain suggestions of ways you can support your child’s learning at home.
Absence
If your child is unwell and unable to come to school, please inform the school as soon as possible.  You can leave messages on the school telephone (01223) 870345 before the office is open.  You can send an email to office@harstonnewton.org , speak to the office staff or drop off a written note if you are bringing another child to school.  It is essential that the school is informed of any absences or late arrivals by 9.10 a.m. 
If a child has not arrived for morning/afternoon registration, and we have not been contacted by the parent, we will put into effect the following procedure:
· An initial phone call home will be made to the 1st and 2nd contact on the child’s Data
Sheet, and a message left where possible.
· If we receive no response, phone calls will be made each hour until lunchtime.
· If we still have not heard from the family, two members of staff will visit the family 

home to find out where the missing child is.
· If we still cannot ascertain where the child is, we will contact the Police and Social 

Care Team for advice.
These procedures are to ensure that all children are accounted for.  As some Key Stage 2 children walk to school on their own, you will understand that these procedures are necessary for the safety of all children.
Attendance and punctuality 
Parents and carers have a legal duty to ensure their child attends school while he or she is of compulsory school age.
Regular school attendance is essential for children to make progress in their learning, and it also helps them to build strong friendships. We ask all parents to ensure that their child is in school on time each day and that routine medical and dental appointments are made in the school holidays or after school. We recognise that children will sometimes be absent for hospital appointments, music exams, etc. We ask parents to complete an absence request form in advance. This allows us to code the absence correctly; this is necessary to ensure the safety of any child that is not in school. 

The school day starts at 8.50 a.m. and registration closes at 9.00 a.m.  A child arriving between 8.55 a.m. and 9.00 a.m. will be classed as late (L); a child arriving after 9.00 a.m. will be classed as having an unauthorised absence (U) and the time of arrival will be logged on the register.  Children who arrive after 8.50 a.m. must be brought to the school office and signed into the late book. The attendance registers are linked to the County Council, who monitor attendance levels and will take action against parents, especially if a child’s attendance level falls below 90% in a six-week period, as this is classed as “persistent absence”.

Parents and carers of children who are persistently late or absent will be contacted by the school.  If necessary, an Education Welfare Officer will also become involved. Persistent unauthorised absence will lead to penalty notices, with fines of £60 per parent per child or to prosecution by the Local Authority. 

If parents take their child on holiday in term time, this will be counted as unauthorised absence. This is the same as truancy, and you may be at risk of a Penalty Notice being applied.

Discretionary absence
The Education (Pupil Registration) (England) Regulations 2006 was amended in
September 2013. The amendments made clear that the Headteacher may not grant any leave of absence during term time unless ‘exceptional circumstances’ exist. Holidays and travel in term time do not count as “exceptional circumstances” Should you still decide to continue to take your child out of school during term time, then please note that the absence will be recorded as ‘G’ denoting an unauthorised term time leave.
If unauthorised absences are recorded, a Penalty Notice Fine may be issued by the Local Authority. The amount of the penalty is £80 if paid within 21 days or £160 if paid within 22 to 28 days. The penalty notice is issued to each parent for each child who is absent. 
Details of our school terms and holiday dates are available on the newsletters and on our website. Please consult these before making travel plans, so that your holiday does not fall within term time. Children miss out on vital teaching if they take holiday in term time and this leads to gaps in their understanding, which impact on progress. 

Privacy Notice 
The CAM Trust has developed a service-wide Privacy Notice which includes how personal information is stored and processed. We need to share some of this data with other agencies such as the Department of Education (DfE), the Local Authority and the Trust. A copy of the Privacy Notice for Pupils and Parents is on the Trust website: Privacy Notices - The Cam Academy Trust
The school also has a duty to collect and handle personal information about your child. A copy of our Privacy Notice is on the school website. Policies | Harston and Newton Community Primary School
Pupil Premium
What is Pupil Premium?
Pupil Premium is additional funding given to schools to help raise the attainment of pupils, especially those from families on lower incomes.
How is Pupil Premium used?

The funding can be used for a range of interventions, including: help with the costs of school trips, music fees, after-school programmes and equipment. It can also be used to fund intervention groups and additional support for children who are finding an aspect of their learning difficult. Details of how Pupil Premium funding has been spent are included on the school website.

Who is eligible for Free School Meals and Pupil Premium?
All children who are at school under 19 at the start of the academic year and are claiming (or have parents who are claiming) one of the following benefits: 
· Universal Credit (provided you have an annual net earned income of no more than £7400, as assessed by earnings from up to three of your most recent assessment periods)  
· Income Support 
· Income-based Jobseeker’s Allowance 
· Income-related Employment and Support Allowance 
· Support under Part VI of the Immigration and Asylum Act 1999 
· The guarantee element of Pension Credit 
· Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an annual gross income of no more than £16,190) 
· Working Tax Credit run-on – paid for four weeks after you stop qualifying for Working Tax Credit 
After March 2025, any existing claimants that no longer meet the eligibility criteria at that point (because they are earning above the threshold or are no longer a recipient of Universal Credit) will continue to receive free school meals until the end of their current phase of education (i.e. primary or secondary). 
A pupil is only eligible to receive a free school meal when a claim for the meal has been made on their behalf and their eligibility, or protected status, has been verified by the school where they are enrolled or by the local authority.
You can apply on-line 
https://www.cambridgeshire.gov.uk/residents/children-and-families/schools-learning/help-with-school-learning-costs/free-school-meals
The form is very quick and easy to complete and all information is confidential. You will receive an instant response confirming whether you are eligible. Key Stage 2 children who are eligible for Pupil Premium receive free school meals.
Pupil Premium pupils have also been receiving vouchers in the holidays and access to free holiday activities that include a nutritious lunchtime meal. 
Please complete a Pupil Premium application form if you think you might be eligible - it will benefit you, your child and the school. 
Transport to school 
The children who live in Newton are entitled to free transport to school. There used to be a school bus, but demand has decreased in recent years and children are currently transported by taxi. If you would like your child to have transport to school, please speak to the school office or contact education transport on 0345 045 5208 or  edtransport@cambridgeshire.gov.uk so that arrangements can be made. 
Playtime snacks
All Foundation Stage and Key Stage 1 children are provided with a piece of fruit each day, under the Government scheme ‘Healthy Snacks in School’. They do not need to bring anything else, but some parents choose to provide an additional piece of fruit. Key Stage 2 is not included in this scheme and so we encourage them to bring a healthy snack (such as fruit or a carrot) to eat. Please note that biscuits, crisps, cakes, etc. are not permitted as playtime snacks. If children have these items in their packed lunch boxes they must only be eaten in the hall at lunchtime.
Milk
If you would like your child to have milk at break time, please register them with Coolmilk. Please do this before they start school and remember to put your correct child’s start date and your child’s class (Amber).  Your child will then appear on a Coolmilk register and they will receive 1/3 pint of milk a day.  Milk is free for under-fives and those in receipt of Pupil Premium; it is subsidised for over-fives.  Information from our supplier ‘Cool Milk’ is available in this pack or at www.coolmilk.com. 
Water Bottles 
We encourage the children to drink water during the school day. The children are asked to bring a named bottle of water to keep in the classroom, so that they are able to have a drink whenever they need one. We have facilities for the children to refill their water bottles during the day, if required. We ask that water bottles are for water only, not for squash or other drinks. 
School Meals
Meals are cooked on the premises using fresh local produce; the children are offered a choice of main course and dessert each day. The week’s menu is always displayed outside the school office and on the kitchen noticeboard. It is also on the school website.  All children in Reception, Year 1 and Year 2 receive free school meals via the Universal Free Meals funding.  Children in KS2 (Years 3-6) will be charged £3.20 per day (may increase in September) for school meals.  School meals should be paid for in advance; if the amount owing is in excess of £15.25, you will be asked to provide a packed lunch for your child until the debt is cleared.  If you are entitled to Pupil Premium, your KS2 child will automatically receive free school meals.  We publish the cost of school meals for the half-term in the newsletter, for parents who wish to make block payments.  School meal payments can be made via the My Child at School (MCAS) App.  Details of the MCAS application, our School ID, your User ID and your Password will be sent to you once your child has started school. 
Our caterers HCL are able to meet a range of special diets, including gluten- and dairy-free.  If your child has a food allergy, please complete the on-line registration form, which is then passed to the dietitian at HCL, who will provide a draft menu for your child, with different options for each day. Please use the following link to apply for a special diet.

https://specialmenu.hcl.co.uk/
More information, including a link to the MCAS website and a parent user guide, can be found on our school website on the Parent Information tab.
A school free of nuts
Please do not send anything into school containing nuts. This includes items in packed lunch boxes, snack bars and biscuits or cakes for class cake sales.  We try to be a nut-free school, as some children have severe nut allergies.

Packed Lunch
Children may choose to bring a packed lunch; there are trolleys for them to store their lunchboxes which are just by the dinner hall in the KS1 building and in the Hub in KS2. The children are called in their classes, and packed lunch and school dinner children can sit together. Drinks should be in a plastic or an unbreakable container.  Fizzy drinks in cans or bottles are not permitted.  Sweets and chocolate bars are not permitted in packed lunches, though children can have a cake or a chocolate biscuit as part of a balanced diet. 
School Uniform
We encourage all children to wear school uniform; it is smart, practical and it promotes a sense of community. The uniform is as follows:
*
Red sweatshirt or cardigan - preferably with school logo
*
White or red polo shirts, polo necks or white shirts
*
Grey or black trousers or shorts. Jeans are not permitted.
*
Grey or black pinafores, skirts, shorts and trousers.
*
Red gingham dresses. 
*
Black school shoes, not trainers (children should have a change of trainers for PE).
*
Jewellery: Watches are permitted. Earrings (a small ball stud, gold or silver 

coloured) are permitted. Earrings must not be worn for PE, so should be left 

at home on PE days, or must be removed by the child.
*
Year Six colour - Royal Blue sweatshirt.
PLEASE ENSURE THAT ALL ITEMS OF SCHOOL UNIFORM AND PE KIT ARE CLEARLY MARKED WITH YOUR CHILD’S NAME, SO THAT LOST PROPERTY CAN BE RETURNED PROMPTLY.
We have a selection of nearly new school uniform which can be purchased from school for between 50p and £1.00 per item.  Please email the school office to place your order for nearly new school uniform.
All uniform items can be purchased from any chain store. New uniform items with the school logo can be obtained from our uniform supplier ‘Your School Uniform’. You can order school uniform online from the school website using the tab on the home page, or go to www.your-schooluniform.co.uk. In the last year it has taken longer for items of uniform to be delivered, so please ensure that you order uniform in good time for the start of the term.  As a general guide, items ordered by the end of June/beginning of July will take 3-4 weeks, and items ordered at the end of July/beginning of August will take approximately 4-5 weeks.

General Code of Dress
*
Jewellery. No rings, bracelets or necklaces are to be worn. Earrings (a small ball stud, gold or silver coloured) are permitted.  Earrings should not be worn for PE due to health and safety reasons, so should be left at home on PE days, or must be removed and stored by the child.  

Specific items of jewellery may be worn if this is for a religious or medical reason, in which case please see the class teacher. 

Children may wear a watch to school.
*
Long hair (shoulder length or beyond) should be tied back at school. If any child has hair that falls in front of their eyes, they need to have it tied back or wear a suitable hairband. Hair ties should be modest in size and red or neutral in colour. 
*
Nail varnish should not be worn in school. 
*
Shoes should be plain, black and suitable for playground use. This excludes high heels and sling backs. Children's sandals are acceptable, but they must have a back and a strap - no flip-flops or crocs for safety reasons. Children may wear boots in the winter, if they are flat and dark in colour.  
PE Kit
Please ensure your child has clean PE Kit in school at all times.  All items, including the bag, should be marked with your child's name.
· Coloured House T-shirt – You will be told which house your child is in when they join the school and house T-shirts can be ordered from the school office.
· Black/ navy shorts or "skort".
· Replacement socks. 
· Trainers (just for PE). 
· Warm long-sleeved sports top (e.g. hoodie, fleece, sweatshirt, thermal skins). This can be of any colour. Please use something your child has at home). 
· Warm long legged bottoms (e.g. tracksuit or jogging bottoms, sports leggings, thermal skins. These can be any colour. Please use something your child already has at home).
Children are expected to change their clothes for PE lessons and should not be wearing their uniform polo shirts or jumpers for PE, as they can get wet and muddy. 
Earrings cannot be worn for PE and must be removed on PE days. This should be done at home before the child comes to school to avoid them being lost. 

If children have a PE lesson in the morning, they wear their PE kit to school and bring their uniform in their PE bag to change into after the lesson. If they have a PE lesson in the afternoon, they wear their uniform to school and bring their PE kit to change into for the lesson. Children will go home in their PE kit if they have had an afternoon PE lesson. Each class will be informed of their PE days in September.
Before/After-school Clubs
We try to provide a wide range of After-school Clubs. These are led by outside providers and there is a minimal charge. The range of clubs varies from year to year, depending on demand and the interests of children. Full details will be provided in September 2025, but as an indication in 2024-25 we offered the following clubs.
	Club
	Day
	Age Range
	Time

	Arts and Crafts
	Tuesday
	Year 3-6
	3.20 - 4.30 p.m.

	Athletics
	Friday
(Summer 1) 
	Y5-6
	3.25 - 4.30 p.m.

	Choir
	Wednesday
	Y1-Y6
	12.15 - 12.50 

	Code Club

(Spring and Summer term)
	Monday

Tuesday 
	Y 3-Y6

Y1 -Y2
	3.20 - 4.20 p.m.

	Cricket
	Friday
(Summer 2)
	Y3-4
Y5-6
	3.20 - 4.30 p.m. 

	Dance Club
	Fridays
	Y3-Y6
	8.00 - 8.40 a.m.

	Dodgeball
	Tuesday
	Y3-Y5
	3.20 - 4.20 p.m. 

	Football

(Autumn and Spring term)
	Thursday
	YR-2

	3.30 - 4.30 p.m.

	Football

(Autumn and Spring term)
	Thursday
	Y 3-4
Y5 - 6
	3.20 - 4.20 p.m. 

	Hockey
	Tuesday
	Y5-6
	3.35 - 4.35 p.m.

	Mini-athletics
	Thursday
	YR-2
	3.20 - 4.20 p.m.

	Multi-sports

(Autumn term)
	Tuesday
	YR-2
	3.20 – 4.20 p.m.

	Music Ensemble
	Wednesday
	Y3-6
	8.15 – 8.45 a.m.

	Netball

(Autumn and Spring term)
	Wednesday
	Y 5-6
	3.20 - 4.30 p.m. 

	Recorder
	Various 
	Y1 and Y2
Y 3 and Y4
Y 5 and Y6
	Break or lunchtime

	Running 
	Monday
	Y1-6
	8.00 - 8.40 a.m.

	Ukuleles 
	Thursday
	Y 3-6 
	12.30 -1.00 p.m.


Breakfast Club
We have a Breakfast club, which runs from 7.50 a.m. until 8.50 a.m. each day in our extended care mobile classroom.  At 8.50 a.m. children go into the playground with the teacher on duty, and Reception children are taken to their classroom. The children are offered cereals, toast, baked beans, jams, milk and fruit juice. The sessions cost £6.00.
The spaces need to be booked, and registration forms are available from the office.
After-school Care – Rainbow Club
We have an After-school Care Club (Rainbow Club) to look after children, from 
3.20 p.m. until 6.00 p.m. 
The spaces need to be booked, and registration forms are available from the office. We are limited in the number of children we can accommodate, due to staffing and space constraints, but we will be flexible where possible. Parents can book sessions (3.20 - 4.30 p.m., 4.30 - 5.30 p.m. and 5.30 – 6.00 p.m.), and can combine Rainbow club with other after-school activities if they wish. The sessions cost £6.00 per hour for the first 2 hours and £3.00 for the last half an hour.
PTFA – The Parents, Teachers and Friends Association 
We have an active PTFA. The committee arranges many social and fundraising events, which are very well supported by the school community. Each year approximately 
£7000 is raised, which buys equipment and resources. Some may go to support special projects (for example, helping to buy new reading scheme books, repairing outside play equipment and climbing frames, buying new IT equipment for the children to use) and it has also been used to pay for school trips. 
School Journey 
Years 5 and 6 children have a week-long residential in the Spring term, usually in March.  The trip takes place every two years and we usually visit Boggle Hole, near Whitby in Yorkshire, which is an excellent base for studying the coastline, finding fossils and enjoying the Yorkshire Moors.  In the other year, we plan a number of exciting activity days; the Years 5 and 6 children will have a day at Grafham Water in the Summer term, where they have a range of outdoor adventurous activities, including sailing and kayaking, and a day trip to London.  
In the 2025-26 school year we are booked to take Amethyst class to Boggle Hole again.
Transfer to Secondary School
The final year at Harston and Newton is Year 6.  The children then transfer to secondary schools.  We are a feeder school for Melbourn Village College.  The children are able to catch a school bus from the village.  If you would like more information, we have brochures about the college, or please ring the college directly.  The Principle is Rachel Spencer, Telephone number: 01763 223400. www.mvc.org.uk
We have good links with Melbourn Village College, and our Year 5 children attend a taster day as well as various enrichment activities.  Mrs Saunders, who teaches Spanish in Key Stage 2, is a teacher at Melbourn Village College and works in all the local feeder primary schools. 
All the local secondary schools hold Open Evenings for parents and prospective students in October; they also welcome visits during the day to see the school in session. Applications are made via the County Council in late October and places are allocated in early March. All secondary schools hold induction days for new students in July. 
The Curriculum
At Harston and Newton Primary School we want our pupils to become independent, confident and articulate learners, who are excited by the challenge of learning. All children should make good progress in their learning academically, socially and emotionally, and develop respect for themselves, others and the world around them. 
We believe that the curriculum should be broad and balanced, and we are proud of our provision for music and PE.  Our curriculum is underpinned by the National Curriculum (2014). We enhance this with opportunities for first-hand learning in the classroom and the school grounds, and also through trips and visits. We know that learning is most effective when it takes place in a meaningful context for children, and we make links between subjects, where possible. For example, we select high-quality texts to study in English that are linked to the history or geography topic for the term.  
As a small village school, we have some mixed-age classes. To accommodate this, we have mapped out the progression of key skills that children need to learn in each subject area, and have developed a two-year rolling programme to ensure that topics are not repeated. English, maths and science are generally taught as separate subjects; there is a half-termly topic in each class, which has either a history or a geography focus. If natural links to other subjects (such as art, design technology and music) can be seen, we will use them. However, there are also occasions when it is more appropriate to teach these subjects separately, to ensure that all the key skills are developed. Children have opportunities to solve problems and to work co-operatively, as we recognise that these are key skills in the world of work. 
We take advantage of our proximity to Cambridge to build links with museums, science companies and private schools - to enhance the opportunities we offer to pupils. We have specialist teachers for music, PE and Spanish, the modern foreign language taught in Key Stage 2; we also have strong links with our cluster primary schools. We are always seeking to develop our curriculum provision. We currently hold the Platinum School Games Award and have completed the Primary Science Quality Mark and Silver Arts Mark awards in the past.  Each year our Year 6 children complete Arts Award projects, usually at Bronze Level.
English
At Harston and Newton Community Primary School, our aim is to help children develop fluency in, and a love for, the English language, through the spoken and written word. We recognise that English is a core subject within the National Curriculum and that language and literacy are fundamental to the overall development of a child, as they enable access to work undertaken in all other areas of the curriculum. The acquisition of the necessary knowledge and skills needed to succeed is therefore of the utmost importance to us and the teaching of English is given a high priority within school. Confidence in basic language skills enables children to communicate creatively and imaginatively, preparing them for their future journey through education and beyond. We aim to:
· create a positive reading and writing culture in school, where both are promoted,

enjoyed and considered a pleasure for all pupils;
· ensure that every child becomes a reader, a writer and a confident speaker by the 

time they leave Harston and Newton.
As such, we strive to deliver Literacy in a manner that enables the learning to take place through a source of interest and fun, relevant to everyday life so that our children learn to communicate and function effectively in a literate society.
Phonics and reading
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We believe that all our children can become fluent readers and writers. This is why we teach Early Reading and Phonics through Little Wandle Letters and Sounds Revised, a complete systematic and synthetic phonics programme (SSP). We start teaching phonics in Pre-School and Reception and follow the Little Wandle Letters and Sounds Revised progression, which ensures children build on their growing knowledge of the alphabetic code, mastering phonics to read and spell as they move through school.
We prioritise the teaching of phonics; we teach phonics daily in Reception and Year 1. It is vitally important that children review and revisit Grapheme Phoneme Correspondences (GPCs) and words, daily, weekly and across terms and years, in order to move this knowledge into the children's long-term memory. Our consistent approach to phonics ensures that children are given the best possible foundation for reading, writing and language skills.
Children need to learn to read as quickly and reasonably as possible, so that they can move from learning to read to reading to learn, giving them access to the treasure house of reading. Our expectations of progression are aspirational yet achievable; children who are not keeping up with their peers are given additional practice immediately through keep-up sessions.
Maths
The curriculum for mathematics has three aims:
· For children to become fluent in mathematics; developing conceptual understanding 

and the ability to recall and apply knowledge quickly and accurately.
· For children to be able to reason mathematically; using mathematical language and 

knowledge to develop and explain an argument, relationships, patterns and make 

generalisations.
· For children to solve problems; by applying their mathematical knowledge to help them solve a variety of different problems. 
The key areas of study are:
Number – number knowledge and place value, addition and subtraction, multiplication and division, fractions (including decimals and percentages). This includes different mental and written calculation strategies, recall of number facts, counting, sequences and ordering.
Measurement – including length, mass/weight, capacity, temperature, time and an understanding of money.
Geometry – properties of shapes, and position and direction.
Statistics
Ratio and proportion and Algebra (Year 6 only) 
As a school we use the “Mastery approach” to mathematics teaching, which focuses on developing children’s conceptual understanding and reasoning skills. There is an emphasis on the use of clear models and images (a progression from concrete objects to pictorial representations to abstract recording) so that children understand the mathematical principles they are learning. Our planning is based on the White Rose Maths scheme, but draws on many other resources as well. 
Science
Science allows children to understand the world around them, and it directly links experience with ideas.  Our objectives are to provide a range of stimulating activities and experiences, which allow children to question the world around them and understand how it works.  
We aim to develop children’s scientific knowledge and conceptual understanding.  They are encouraged to use their knowledge to explain what is occurring and predict how things will behave.  Each child will begin to work scientifically and develop their scientific enquiry skills to help them answer questions about the world around them.  We hope to stimulate children’s natural curiosity and guide them in finding answers and explanations.  
The Science curriculum covers the areas of Biology, Chemistry and Physics, with the common thread of scientific enquiry running throughout the curriculum. Science is taught as part of the two year rolling programme, though some units are taught separately in Year 1 and 2 and Year 5 and 6.  In July 2019 we received the Primary Science Quality Mark, in recognition of the work done to promote science learning across the school. 
Art
Art is an essential and integral part of the School Curriculum.  Throughout the school, the children are encouraged to work with as many different materials and tools as possible.  Pupils use colour, form, texture pattern and different materials and processes to communicate what they see, feel and think.
Art and design stimulate creativity and imagination. They explore ideas and meanings in the work of artists, crafts people and designers such as sculptors, photographers and textile designers.  They should also review what they have done and say what they feel and think about it.  Part of the Art Curriculum is learning about art, crafts and design in different cultures, different times and in contemporary life. In July 2019 we were awarded Arts Mark Silver, which is a national recognition of good practice in Arts education (Art, music and drama) for our work in Art and Music. 
Computing
Computing prepares pupils to participate in a rapidly changing world in which work and other activities depend on a knowledge of technology.

· Pupils use computing tools to find, explore, analyse, exchange and present 

information responsibly, co-operatively and with discrimination.
· They learn how to employ computing to enable rapid access to ideas and 

experiences from a wide range of people, communities and cultures.

· Increased capability in the use of computing promotes initiative and independent 
learning, with pupils able to make informed judgements about where and when to use computing to best effect, and to consider its implications in use.
All our computers are connected to the internet. All classes have an interactive whiteboard.  We have two laptop trolleys that provide resources for KS1 and KS2, and a set of iPads, cameras and video cameras. 
Our aims are:
· To enable children to learn a lifelong skill.
· To be confident in using technology.
· To use technology to complement their learning style.
Design and Technology
Design and Technology is about identifying needs or problems, thinking of ideas, planning, making and testing to find out the best solutions.  We encourage children to draw on a wide variety of experiences, knowledge and skills to investigate and construct, and to evaluate these activities.  Emphasis will be placed on the development and communication of ideas, and the ways in which these activities are approached and presented.  Cookery is included in this curriculum area, and each year group does at least one food-based design technology activity each year. 
Geography
Geography encourages pupils to:
· ask questions about the natural and human worlds;
· develop a knowledge of places and environments throughout the world;
· understand maps;
· develop investigative and problem-solving skills, inside and outside the classroom;
· discuss issues about the environment;
· study and encounter different societies and cultures;
· think about their own place in the world, their values, their rights and responsibilities to other people and the environment.
Children study physical and human geography. In Key Stage 1 they learn about their locality, the United Kingdom and the world, including the names of continents and oceans. In Key Stage 2 they extend their knowledge to include Europe and North and South America. We use or school grounds, the local area and special trips to develop children’s field work skills and to help them learn to think geographically.
History
In the History curriculum pupils consider:
· how the past influences the present;
· what past societies were like;
· which beliefs and cultures influenced people’s actions;
· the chronological framework of these events; the diversity of human experience and themselves as an individual and as a member of society;
· influences which may affect their decisions about personal choices, attitudes and values;
· evidence, weighing it up and reaching their own conclusions;
· research, sifting through evidence and arguing their point of view.
History is covered through topics across the school years. At Key Stage 2 these topics include local history study, three British History studies, a European History study and a World History study.
Music
At Harston and Newton we have a specialist teacher who comes in for two days every week. There is a large choir (Humming & Notes) and Band, several recorder groups and a Ukelele Club (Newts Ukes). The older children also play the steel pans and Ukeleles weekly as part of their music lessons.  All children may also have extra music lessons from music teachers paid for by parents. We offer lessons in Piano, Guitar, Drums, Strings, brass and woodwind. We also benefit from having workshops and visits from outside musicians to enrich our music curriculum with live music.
We perform regularly in the community and have had wonderful opportunities to perform further afield in West Road, Cambridge, Birmingham Symphony Hall in the National Festival of Music for Youth, at the O2 as part of Young Voices, and at the Royal Albert Hall as part of Carmina Burana. We have taken groups into Cambridge to perform with other schools, as part of our involvement in the Cambridgeshire Music hub.
We follow the National Curriculum for Music; every class has a weekly lesson and we are fortunate to have a dedicated music room.  Music at Harston & Newton School is essentially a practical activity, with all children having opportunities to develop their performing, composing, listening and appraising skills.  It is creative, satisfying, absorbing, challenging and fun. Year 6 children work towards the Explore or Bronze Level Arts Award, an externally accredited qualification. This allows them to enrich their classroom music with independent study. 
PE and Sport in School
At Harston and Newton Primary School we aim to provide a range of sporting activities and experiences for the children throughout their years with us.  We want to encourage healthy activities and to develop an enduring and positive attitude to sport and exercise, by ensuring that we offer a variety of progressive, achievable physical activities for all children.  We promote personal and individual goals for progress alongside the development of competitive games and a spirit of fair play; participation and enjoyment are of great importance, but children should also try to improve and refine their performances so that they are achieving their potential, individually and as a member of a group or team.
We have extensive grounds, with a field for football, athletics, cricket, rounders and outdoor activities, including basic orienteering; and a playground for netball, hockey and mini-games.  We also have extensive gymnastics apparatus and a small heated outdoor swimming pool.  Sporting provision after school currently includes: football, kwik-cricket, athletics, tag-rugby, netball, hockey, running club and dodgeball. We have an extensive extra-curricular sporting calendar, with teams entered into many of the South Cambs Sports Partnership competitions for the sports listed above. We also enter a local school football league and arrange regular friendly matches for both mixed and girls’ teams. Towards the end of the year the whole school, including parents, are invited to participate in Sports Day. As a result of this we were awarded the School Games Platinum Award in December 2017; this was renewed every year since then, reflecting our commitment to school sport and competition.
PHSE (Personal, Health & Social Education)
This is a fundamental and important aspect of our curriculum. It helps to give pupils:
· the knowledge, skills and understanding they need to lead confident, healthy lives;
· an understanding of responsibility to themselves and others;
· access to a wide range of experiences and activities across the curriculum;
· an opportunity to contribute fully to the life of the school and their community;
· a knowledge of their own worth, and an opportunity to reflect upon their experiences and to develop personally and socially;
· time to tackle many of the moral, spiritual, social and cultural issues that are part of growing up;
· an understanding and respect for others, accepting diversity and differences.
The curriculum covers key themes such as Keeping Safe, Healthy lifestyles, Families and relationships, Managing emotions, Rights, rules and responsibilities, Managing risk and financial capability. 
Relationships and Sex Education (RSE)
This forms part of our PSHE programme. Relationships Education is a key part of our safeguarding work as it teaches children about healthy relationships, respect for others, the importance of consent and the right of everyone to have their views respected and to challenge and report unwanted sexual comments or contact.
Our Relationships and Sex Education Policy outlines the programme for each group. Prior to the start of each unit of work, parents will be notified that the class will be working on their unit of work.
If you have any concerns or queries you are very welcome to discuss the work with the class teachers, and arrangements can be made for you to view the teaching resources, including videos, if you would find this helpful.
Parents have the right to withdraw their children from those aspects of sex education which do not form part of the national curriculum for science or the statutory aspects of PHSE. If you are considering this, we encourage you to make an appointment with the Headteacher to discuss your concerns, before putting your request in writing.
RE
Our aim is to enable pupils to understand the nature of religion, its beliefs and practices.  We do this by planning work and assemblies around ethnic, moral and religious themes. We teach the Cambridgeshire Agreed Syllabus for RE, which is broadly Christian but includes units of work on all the major world faiths and looks at religious and non-religious worldviews.  We provide knowledge of different religions, explore aspects of human experience, help the children to interpret and understand the significance of religious beliefs and practices, and encourage the children to develop a sensitive attitude towards other people's beliefs, feelings and values. The RE curriculum is enhanced by visits to places of worship and by speakers from different faith groups coming into school.  Parents have the legal right to withdraw their child from Religious Education lessons, but we believe these are a key part of the school curriculum. Any parent who is considering withdrawing their child is asked to make an appointment to discuss their concerns with the Headteacher, before putting their request in writing. 
Assemblies
All schools are required to have a daily act of collective worship (often referred to as assembly) which is broadly Christian in character. Assemblies are a key part of the community life of our school, when we reflect on our values, listen to stories and celebrate achievements. In our assemblies the children experience many different groupings and formats.  Some assemblies are taken by teachers, and can be a whole-school or a key stage group.  There are class assemblies and we invite parents to join us for special celebrations.  We have good community links with our local Parish Church and Baptist Chapel, and assemblies are taken by the Vicar and the Baptist Minister throughout the year. 
Most assemblies are at 1.15 p.m.  Class assemblies are usually at 9.05 a.m. to allow parents the opportunity to come and watch.
We would prefer all children to join us for assembly, as they form such an important part of the life of the school. Parents do have the right to withdraw their children from assembly, but we ask that you make an appointment to discuss this with the Headteacher first.
Special Educational Needs
At Harston & Newton Primary School all our children are special and they all have individual needs.  All pupils, whether they have special educational needs or not, have equal opportunity to participate in the full curriculum of the school.  However, some pupils will, permanently or from time to time, have greater difficulty in learning than the majority of their age.  Some may have disabilities, which will prevent or hinder them from making use of the facilities provided for our pupils.  Although our differentiated approach aims to extend to all our children, some children need additional support and so will be included on the Special Educational Needs register.  This means that assessment and provision is more formally structured and documented for those children needing special provision.   
At Harston & Newton Primary School we value working in partnership with all parents.  The co-operation of parents is sought at all stages of assessment and provision for children with additional needs. We target additional support to children in varying ways. Some children with specific difficulties may have an Assess, Plan, Do, Review document (APDR), with individual targets. These APDR documents are shared with parents each term in a short meeting.   
We have Teacher Assistants who work with individual children or small groups carrying out intervention programmes on a regular planned basis.  We also have Teacher Assistants working with specific children who have an Education Health Care Plan (EHCP).
The co-ordination of the Special Educational Needs provision is overseen by our SENCO Mr Lloyd Douglas. If you have a concern about your child’s progress, in the first instance you should speak to their class teacher, but you can also arrange an appointment to see our SENCO by contacting the school office. 
We can make referrals to other agencies, e.g. school nursing team, speech therapist, community paediatrician, educational psychologist, but there always needs to be clear evidence of school-based support being provided first. 
School Records and Reports
Detailed records of children’s work and progress are kept by all teachers.  At the end of each term we inform parents of the progress their child has made and whether they are working at the expected standard for their age group. In July, a more detailed end-of-year report is given to parents.  Parents are encouraged to attend parents’ evening each term so they can have a private consultation with their child’s teacher. This provides an opportunity to see your child’s books and to discuss targets for the coming term. If you wish to arrange an appointment at another point, please contact the school office. We are always happy to meet with parents and would rather discuss any concern at an early stage that allow worries to develop. 
Homework
We have a Homework Policy which goes throughout the whole school. It aims to extend the taught curriculum and to encourage the children in self-learning and discipline. Tasks are carefully planned and the school will provide resources as appropriate. Teachers will also feedback on and mark homework tasks.
Regular reading is a key part of our homework policy; we encourage all children to read for 10 minutes each evening in Key Stage 1, increasing to 20 minutes per evening in Key Stage 2. Children will have weekly spellings to learn from Year 1 onwards and will also have a weekly maths task. Children in Key Stage 2 have written homework that is set on Friday and is due back on the following Tuesday. This allows families the opportunity to complete homework even if they have a busy weekend. 
We appreciate all the support that is given by parents, and try to ensure that the communication from school is clear and effective. 
HEALTH AND WELFARE
Pastoral care and Discipline
The child’s relationship with his/her teacher, and with the other children in the school, is at the heart of their primary education. In addition, all staff have a shared responsibility for the welfare of all pupils. Parents are encouraged to let the school know of any health or emotional factor which might affect the pupil’s welfare.
In school we have many policies under the Personal, Health and Social Education (PHSE) umbrella, aspects of which are shared with the children. Here are some of them: 
· Anti-bullying Statement
· Bullying Policy for children by children
· Positive Behaviour 
· Equal Opportunities
We have very few school rules. Those we do have are directly concerned with the safety and well-being of the children. However, each class at the beginning of the new academic year draws up a class code of conduct or guidelines, which are agreed by all. 
We encourage the children to be responsible and mature and to support one another. We have playground buddies and a school council; this is elected each year and it makes suggestions about how we can improve aspects of the life and work of the school.
If we have any concerns over your child’s behaviour, we may invite you in to discuss the situation with us as soon as possible. Likewise, if you have any concerns then please come and talk through the situation with us. 
We have a staged approach to discipline, which stresses praise and positive reinforcement. Children understand the steps in the process, which starts with a two minute time out in class to reflect on their behaviour, and escalates to time out in another class and ultimately internal exclusion. We rarely need to escalate through the system, as children understand the expectations and are supported in meeting them. 
We celebrate success and have a house system, which is very popular with the children. All children and staff are part of one of our four houses, (Greene, Hurrell, Pemberton and Wale) named after prominent local families. Children are given house points for good manners, working hard, being helpful and making a contribution to school life and the house cup is awarded each week in our Wednesday Celebration assembly. Each class also presents a certificate for “Star of the Week” and “Subject specialist of the week”. 
The star of the week is awarded for showing one of the Four R’s of positive learning behaviour:

· Respectful
· Ready to learn
· Responsible
· Resilient
The subject specialist can have produced great work in any area of learning. 
Medicines in school
Our policy is that, where possible, we ask parents to arrange the timing of giving medicines outside of school hours.  If this is not possible, we are happy for you to come into school to administer the medicine yourself.  School staff can administer prescribed and some over the counter medicines, provided that we have a signed permission form from parents. All medicines should be brought to the school office in the morning and should not be given to children.
If your child requires specialist medical treatment (e.g. Epipen for allergies; diabetic monitoring and insulin injections) please contact the school as soon as possible, so that we can arrange training for staff and ensure that we have a clear understanding of your child’s individual needs. 
Asthma Inhalers
If your child has Asthma you will be asked to complete and return to a School Asthma Card to the school office.
The recommendation is that all children diagnosed with Asthma should have a reliever inhaler kept in their class in school so that, in an emergency, their medication and School Asthma Card are easily accessible.  It is also advised that all children should have a plastic ‘spacer’ in school in case the medication needs to be administered by an adult in an emergency. Doctors are usually happy to provide additional inhalers and spacers for school use on request. 
If during the school day your child is administered their inhaler, we will notify you of this.
Copies of our Asthma policy and Medicine in School policy are available for you to read.
Child Protection
Under the Education Act 2002 (section 175/157), schools must “make arrangements to safeguard and promote the welfare of children”.  We will endeavour to provide a safe and welcoming environment where children are respected and valued.
The school will therefore be alert to signs of abuse and neglect and will follow the Local Safeguarding Children Board (LSCB) procedures to ensure that children receive appropriate and effective support and protection.
Parents/carers should know that the law requires all school staff to pass on information which gives rise to a concern about a child’s welfare, including risk from neglect, physical, emotional or sexual abuse.  The school should make parents/carers aware that records of welfare concerns may be kept about their child.  They should be informed that school staff will seek, in general, to discuss any concerns with the parent/carer, before making a referral to other agencies.  However, in situations where the child is suspected to be at risk of harm, the law says that schools may take advice from other agencies without informing parents/carers.
In accordance with local Information sharing protocols, we will ensure that information is shared effectively and sensitively.  Information will only be shared with other services where it is deemed necessary and proportionate to ensure that children and young people are safe and receive the right service.
Schools will seek advice from Social Care when they have reasonable cause to suspect a child may be suffering or likely to suffer significant harm.  Occasionally, concerns are passed on which are later shown to be unfounded.  Parents/carers will appreciate that the Designated Person for Child Protection was carrying out their responsibilities in accordance with the law and acting in the best interests of all children.
Under Section 3 (5) of the Children Act 1989, schools or any person who has care of a child ‘may do what is reasonable in all the circumstances of the case for the purpose of safeguarding or promoting the child’s welfare’.  This means that on rare occasions, a school may need to ‘hold’ a child in school while Social Care and the police investigate any concerns further.’
The designated safeguarding lead for the school is Mrs Siobhan Rouse.  Ms Janette Evely and Miss Katherine Cobbald are deputy designated safeguarding leads, having completed the appropriate training. All staff have annual safeguarding training and receive updates during the year. 
THE LOCAL ADVISORY BOARD (LAB)
The school has an active, supportive and committed Local Advisory Board (LAB) which is part of the governance of the CAM Academy Trust. . Members of the Local Advisory Board as known as Governors.
The key roles of the LAB are:

· To offer proactive support and constructive challenge to the Headteacher

· To advise the board of trustees about local issues they need to consider that affect the school.

· To ensure that CAM Trust’s vision, mission and values are evident throughout the school 
· Represent the local community.

· Represent the school in its community.
These roles translate specifically into the following tasks:

· ensure that all children receive the best possible education

· ensure safeguarding is effective

· support the Headteacher in the development and implementation of the School Development Plan and other relevant plans,

· ensure the implementation of Academy policies.

· regularly review the school’s performance.

· oversee and monitor the effectiveness of local strategies

· act as a key link between the school, parents, and local community.

· support the work of the school in the community.

The LAB meets five times a year and there are also termly meetings focused on the curriculum and learning and achievement across the school.

Complaints Procedure
The school aims to provide your child with the very best education; in discussion and consultation with parents, it hopes to overcome any problems that may occur.
However, under the 1998 Education Reform Act all schools must inform parents about the procedure for complaints. The procedure is in three parts:
1. The informal stage, e.g. discussion between parent and teacher initially, and 


then parent and Headteacher if the problem continues.
2. A formal complaint to the Local Advisory Board.
3. A formal complaint to the Cam Academy Trust. A complaint may go 
straight to this stage if it relates to something which is solely the responsibility 

of the LEA.
It is clearly in the best interests of everyone involved that any concerns are voiced at an early stage. Discussion with the child’s teacher will usually sort out a problem. If this fails then the Headteacher will become involved. It is very unusual for complaints to progress beyond the first stage. Governors cannot investigate a complaint unless the first stage of the process has been fully completed.
School Documentation
Copies of school policies and Ofsted reports are available on the school website or on request from the school office. Please contact the office if you wish to come in and read any documents.
The school is required to publish information about its policies and to set out parents’ rights of access to information held by schools and other public bodies. This information is available on our website, but do ask if you have a specific query or cannot find the information you require.
We hope you have found this school prospectus interesting and informative. If you have any queries, then please ring the school and we will be happy to answer any questions or give you more information.
Finally, we look forward to welcoming your child to Harston and Newton Community Primary School and to working with you in the future. 
Governors’ Charging and Remissions Policy
Education provided during school hours is free. This includes materials and equipment as well as transport provided in school hours by school to carry pupils between the school and an activity. However, some of the school’s activities have an associated cost and cannot be provided unless voluntary contributions are received, donations made by the PTFA or parents are charged for the cost. The charging and Remissions policy is available on the website. 
Reviewed and updated June 2023. Next review due June 2026.


